Activity Requisition Form


IMPORTANT: If you do not receive a phone call from ATLC staff please regard your activity as approved. Thank you. All requisitions must be made at least ten days prior to your activity. The 2nd and 4th Sunday of the Month from 10am to 1pm is reserved for Youth Division activities and is not available for reservation.
Date Submitted____________________

	Area Requesting Activity______________________
	Date of Proposed Activity ___________________

	Name of Group Activity ______________________
	Must Submit: Alternate Date ________________

	Number of Participants__________
	

	
	Usage Time

	Person in-charge___________________________
	Activity Begins _________________

	    Daytime Phone ​​​​​​​​​​​​​​​​​​​​​_______________________
	Activity Ends    _________________

	    Evening Phone ​​​​​​​​​​​​​​​​​​​​​_______________________
	Gongyo Begins  _________________

	    Email: _________________________________
	Expected Arrival Time of Members _____________

	Clean-up in-charge_________________________
	Expected Departure Time of Members ___________

	    Daytime Phone ​​​​​​​​​​​​​​​​​​​​​_______________________
	

	    Evening Phone ​​​​​​​​​​​​​​​​​​​​​_______________________
	Need the Main Auditorium (Yes or No) __________

	
	

	Child Monitor_____________________________
	If your activity involves the following, please check

	    Daytime Phone ​​​​​​​​​​​​​​​​​​​​​_______________________
	(  Free Standing Banners or Signs (Nothing is allowed On the Walls)

	    Evening Phone ​​​​​​​​​​​​​​​​​​​​​_______________________
	(  Usage of facility before activity

	
	


	Additional Information Required to use the Main Auditorium

	(For safety and security reasons this portion must be completed if your activity is to take place in the Main Auditorium or this Requisition will not be confirmed.)

Please plan ahead with the “behind the scenes” youth through your own area to provide support for this activity.

	
	Daytime Telephone 
	Evening Telephone

	Soka Group in charge ___________________________
	__________________
	__________________

	Byakuren in charge  ____________________________
	__________________
	__________________

	Gajokai in charge   _____________________________
	__________________
	__________________

	Sound System in Charge  ________________________
	__________________
	__________________

	Bookstore in Charge   ___________________________
	__________________
	__________________


Clean-up is Mandatory after your activity! !!!! THANK YOU

For the safety of your activity and smooth operation of the facility, Please consider these points.

1. Parking is limited please carpool.  We have approximately 100 spaces

2. Please do not park in the neighborhood

Created on 4/24/2007

         Last revised 12/2/2008 

Please fill out completely and e-mail to Sharon Deparra sharondeparra@yahoo.com

